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Summary 
Enthusiastic, responsible, and creative communicator with excellent coordination skills demonstrated by years of leadership and project management. 

Highlights
• Excellent communication skills
• Solid ability to multitask 
• Exceptional history in project management 
• Experience in Adobe CC with a focus on Premiere Pro, Light Room, Photoshop, and Audition
• Aptitude in video production including storyboarding, script writing, shooting, and editing 
• Proficiency in storytelling 

Experience
Adrenaline Films • Orlando, FL
	Interned from January – March 2021
	Employed from April 2021 - Present
	Post Production Coordinator – The College Tour on Amazon Prime
	• Create b-roll shot lists for clients, directors, production team, and talent
	• Curate b-roll footage from multiple sources to support scripts
	• Contact local film commission for permitting and agreement releases
	• Work with supervising editor and client to complete online and offline edits by deadline
	• Assess and recommend script changes, b-roll filming locations, and b-roll creative. 

Jazz Tastings Restaurant and Live Music Venue • Maitland, FL
	2018 – Present
	Social Media and Marketing Coordinator
	• Conceptualize, write, and post social media content across multiple platforms daily
	• Built a library of high-quality photographs for digital and print marketing
	• Craft and design graphics for print and digital campaigns
	• Produce, shoot, and edit promotional video content for website and social media use

Team Solutions • Sanford, FL
2018 - October 2020
Media Production Team Lead
• Orchestrating the creation of marketing collateral, photography, website content, copy writing, and editing
• Established and implemented a brand standard and style guide
• Built a video department that acquires, edits, and distributes promotional, storytelling, and training materials
• Craft and carry out a social media marketing plan across multiple platforms

The Journey • Orange City, FL
	2013 - 2018
	Communication Arts and Production Director
• Promote the Journey’s mission, vision, and values through all avenues of communication and production
• Plan and execute creative elements to enhance all communication platforms for multisite campuses
• Oversee a team for the creation of all in-house media including graphics, print pieces, signs/banners, still photography, and videos for the purpose of promotion and/or storytelling
• Produce all live events through the coordination of teams for all audio, video, and lighting elements

Orlando Health • Orlando, FL
2011 - 2013
Patient Care Supervisor/Surgical Coordinator, Podiatric Practice
• Work closely with Physician and front office staff to assure quality patient care
• Organize Physician’s surgical and patient care schedule for six facilities
• Supervise and administer patient care and practice coordination for all medical office procedures and policies
• Coordinate all in-office and off-site surgical procedures for multiple facilities

Foot and Ankle Associates of Florida • Altamonte Springs, FL
	2001 - 2011
	Medical Office Supervisor
  • Promote organization through training and standardization of office procedures
  • Effectively communicate to staff and individuals outside the organization through written and oral channels
  • Manage employee schedules, concerns, and assignments
  • Responsible for providing solutions to office issues after gathering data and analyzing options

Education
Bachelor of Arts in Communication - Radio and Television Production, Graduating August 2021
University of Central Florida – Orlando, FL

Associate of Science – Interactive Media Production, 2017
Daytona State College – Daytona Beach, Florida

Associate of Science Certificate – Television Studio Production, 2017
Daytona State College – Daytona Beach, FL

Associate of Arts, 2017
Daytona State College – Daytona Beach, FL






	



